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Changeworks Training and Personal Development Booking Form

Course details

Course Title 
     



Course Date(s) 
     


Course Location 
     



Course Fee 

     


Registrant(s) details

	Name
	Organisation
	Email
	Phone

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Please tell us what your previous experience in this subject area is: 

     

	What do you hope to get out of this course and how do you think you will use what you will learn?
     



Contact Person (if not registrant) 

	     
	     
	     
	     


Payment Options – please choose one of the payment options below: 

 FORMCHECKBOX 
 
Credit card – please fill in your credit card details below:
	Card type (Visa, Mastercard, Maestro only)
	     

	Name on card
	     

	Card Number

	     

	Expiry Date
	     

	3-digit security code (on the back of the card)
	     

	Address card is registered to 
(this is also where we will send your receipt)
	     


 FORMCHECKBOX 
 
Cheque – made payable to ‘Changeworks’. Please send to ‘Training’, at address above. 
 FORMCHECKBOX 
 
Invoice (terms are 7 days. Option to pay by BACs). Please indicate where the invoice should be sent:      
Terms & Conditions 

A signed registration form indicates you have read and agreed to the terms and conditions set out below:

1. A place on a course is reserved upon receipt of a signed booking form equal to the quoted course fee.

2. Full payment is required at least 10 working days before commencement of the training course date or 7 days after receipt of invoice. If you do not cancel or attend, you are still responsible for the payment. 
3. Changeworks reserves the right to cancel up to 7 working days before the scheduled training is to begin. 

4. If you choose to cancel, or change the date you attend the training, the following charges apply and relate to the number of working days prior to the training date:

Cancellation 




Change of date

21+ working days – 10%


11+ working days – 0%

11-20 working days – 50% 


Less than 10 working days – 20%

Less than 10 working days – 100%

I have read, understood and agreed to Changeworks Terms and Conditions.
Signature              




Date      
Thank you for your interest in Changeworks training

Please email your completed form to consultancy@changeworks.org.uk or

fax to 0131 555 2768 or send to ‘Training’, at the address above
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